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Dear 

The staff of  ……………………………………….. School would like to welcome your child ………………………………… to the school.  We will do our best to ensure that your child feels happy and secure with us in an environment where he/she will enjoy learning.

Our school day begins at  ……………… and ends at…………… when you must ensure that he/she is collected on time.

The name of your child’s teacher is ………………………………………………

The name of the admin officer is …………………………………………………                                                                  this is the person who will usually answer the telephone or deal with your queries in the school office.

Yours sincerely

Headteacher
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